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Ilos10:keHHe 0 MOpPSAIKe Pa3padOTKU U MPUHATHSA JIOKATbHBIX HOPMATHUBHBIX AKTOB
1. O01HMe MoJI0KeHu s

1.1. Hacrosmee Ilonoxenue o mopsiike pa3paOOTKM M MPUHATHS JIOKAIbHBIX HOPMAaTHBHBIX
aktoB OO0 «III1O» (manmee mo Tekcty — IlonoskeHwe) ycTaHaBIWBAaEeT €IMHBIC TPEOOBAHUS K
nporenype pa3pabOTKH MPOEKTOB JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, UX COIJIACOBAHUIO, MPUHATHIO,
BBOJY B JICMICTBHE, OTMEHBI, BHECEHUS JOTIOJIHEHUN U N3MEHEHUH.

1.2. [eiictBue Hacrosimero [lomoxkeHust pacmpocTpaHseTcss Ha paspabaTbiBaeMble U
npuauMaeMbie OO0 «I1O» (manee mo Tekcty — OpraHu3aius) JIOKaJbHbIE HOPMATHUBHBIC aKThI,
OIIpEeIeNIAIONINE MPABOBOM CTAaTyC W HANpaBJICHUS JESATEIBHOCTH 00pa3oBaTENbHON OpraHu3aluH,
npaBa U 0053aHHOCTH JOJHKHOCTHBIX JIUI], PpAOOTHUKOB U CTY/ACHTOB, & paBHO UHBIE NIPUPABHEHHBIE K
HUM aKThl, YCTAHABJIMBAIOIIUE HOPMBI (IIpaBHUJA) OOILIETO XapakTepa, NpeJHa3HAuYCHHbBIC IS
pEeryJaupoBaHusl  YIPABJICHUYECKOW, 0Opa3oBaTeNbHOM, KaapoBOW, (UHAHCOBOM H  HHOU
¢byHKIMOHATBHOH AesTenbHOoCTH Opranu3aiu.

1.3. Hacrosimee Ilonoxkenuwe pa3zpaboTaHo B COOTBETCTBHU ¢ DenepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepaumny», TpynoBeim koxekcom PD
(manee o tekcty — TK P®D).

1.4. JleficTBHE JIOKAIBbHBIX HOPMAaTHBHBIX aKTOB, KOTOpBIE pa3padaThIBAlOTCS U MIPUHUMAIOTCS B
Opranu3zanuu, pacpoCTpaHSIOTCs Ha BceX pabOTHUKOB U oOyuaronuxcst OpraHnusaiui.

1.5. JlokanpHBIE aKThl JEHCTBYIOT TOJIBKO B Mpeneiax JaHHOW 00pa3oBaTelbHON OpraHu3aluu u
HE MOTYT PETyJIMPOBaTh OTHOIIECHHS BHE €€.

1.6. HopMbl NOKanbHBIX aKTOB, YXY/IIAIOUIHE ITOJ0KEHHE PAOOTHUKOB WM OOYyYaroIIuXcs
Opranuzalvu MO CPaBHEHHUIO C YCTAHOBJIEHHBIM 3aKOHOJATEIbCTBOM 00 00pa3oBaHUU, TPYIOBBIM
3aKOHOJATEIBCTBOM JIMOO MPUHATHIE C HApYIIEHHEM YCTaHOBJICHHOTO TOPs/IKA, HE NMPUMEHSIOTCA U
ITOJJIE’)KAT OTMEHE.

2. Heau u 3a1aun

2.1. Hemsamu u 3agayaMu HacTosero I1omoxeHus SBaSOTC:

- CO3JJaHU€ €IMHOM U COTJIACOBAHHOM CUCTEMBI JTOKAJIbHBIX aKTOB OpraHu3alluu;

- obecrieueHne MPUHITUIA 3aKOHHOCTH B HOPMOTBOPUYECKOM NesTenbHOCcTH OpraHu3aium;

- COBEPIICHCTBOBAaHHWE TMpoIlecca IMOATOTOBKHA, OG(GOpPMIICHHUS, TPUHATHA ¢ pean3alluu
JIOKQJILHBIX aKTOB;

- TMpeNoTBpAIICHUE IyOJUpPOBAHHUS PETYJUPOBAHUS OOINECTBEHHBIX M 00pa3oBaTEIbHBIX
oTHoleHU! B OpraHu3aium.



3. Buanl JOKaJILHBIX AaKTOB

3.1. B cooTBercTBUM ¢ YCcTaBOM AeSITeNbHOCTh OpraHu3alnuy periaMeHTUPYETCs CIAEAYIOIUMUI
BHJAMHU JIOKAJIbHBIX AaKTOB: IIOJIOKEHUS, PELICHHs, IPHUKa3bl, pPACIOPSIKEHUSA, WHCTPYKIIMH,
JOJKHOCTHBIE MHCTPYKLUH, IPAaBUJIA, OPSIOK.

IIpencraBieHHBIN EPEYCHb BUIOB JIOKAJIBHBIX AKTOB HE SIBIISICTCS] MCUEPIIBIBAIOIIM.

3.2. JlokanbHble akThl OpraHu3anuy MOTYT OBITh KJIacCU(UIIUPOBAHBIL:

a) Ha IPYMIbI B COOTBETCTBUU ¢ KoMIeTeHInell Opranu3anuu:

- JIOKQJIbHBIE aKThl OPraHU3aLMOHHO-PACIIOPSAUTEILHOIO XapaKTepa;

- JIOKaJIbHBIE AKThI, PETJIAMEHTUPYIOLIE BOIPOCHI OpraHu3aluu 00pa3oBaTeIbHOIO IPOLEcca;

- JIOKaJIbHBIE aKThI, PETJIAMEHTUPYIOIIHE OTHOIIEHHS paboToaaTelns ¢ pabOTHUKAMU;

- JIOKaJIbHBIE aKThI, PETJIAMEHTUPYIOLINE OPraHU3aLUI0 y91eOHO-METOANYECKON PabOTHI;

- JIOKaJbHBIE AaKThl, pPETJIAMEHTUPYIOIIHUE JEATEIBHOCTh OPraHoB  CaMOYIPAaBIEHUS
Opranuzanuu;

- JIOKaJIbHBIC aKThl, PETJIaMEHTHPYIOIIUE aIMHUHHCTPATUBHYIO U (DUHAHCOBO-XO3SHCTBEHHYIO
JESTEIbHOCTD;

- JIOKaJIbHBIE aKThI, 00ECTIeYnBaIOIINE BEICHUE IEIIONPOU3BO/ICTBA.

0) 10 KpUTEPHSIM:

- TIO0 CTETEHU 3HAYMMOCTH: 00s13aTeNIbHbIE M HE00sA3aTEIIbHBIE;

- 110 c(epe AeHCTBUS: OOIIEro XapakTepa U CIEeUalIbHOIO XapaKTepa;

- 10 KPYTY JIMII: paclpoCTPaHSIONINecs Ha BCceX paOOTHUKOB U oOyyaromuxcst OpraHuzaiuy u
pacrpoCTPaHSIONIMECS Ha ONPEEIEHHYIO KaTerOpHI0 paOOTHUKOB M 00y4aromxcs 00pa3oBaTeIbHON
OpraHM3aluiy;

- 1o cnoco0y NpPUHATHS: NPUHUMaeMmble pykoBoauTesneM OpraHuzanuu €AMHOJIUYHO U
INPUHUMAaeMble C YYETOM MHEHMs IPEJICTaBUTEIBHOTO OpraHa YYacTHHKOB 00pa3oBaTelIbHBIX
OTHOIIICHUH;

- 10 CPOKY JEHCTBHUSA: IMOCTOSHHOTO JEUCTBUS — OECCPOYHBIE M C ONPEICICHHBIM CPOKOM
e CTBUSL,

- 110 CPOKY XpaHEHUs: TIOCTOSIHHOI'O XpaHEHUs, 75 JIET U IpyTue.

4. HOpﬂ)lOK MNOATOTOBKH JIOKAJIBHBIX AKTOB

4.1. lHUIMaTopoM MOArOTOBKH JIOKAJILHBIX aKTOB MOTYT OBITh:

- Yupenurels;

- pykoBoauTens Opranuzaiuu;

- 3aMECTUTENH PYKOBOAMUTENS OOpa3oBaTENbHOW OpraHu3aldd 1O COOTBETCTBYIOLIUM
HaIpPaBIICHUSM JESITEITbHOCTH;

- PYKOBOAMTENHN CTPYKTYPHBIX MoJpa3aeneHuii Opranusanuu;

- opranbl camoynpasieHus: (OOmee coOpanue paOOTHHUKOB M TMPEJICTABUTENEH O0ydJaroImXxcs,
[Tenarorudeckuii coBer).

OcHoBaHMeM [Ji1 TOJATOTOBKHM JIOKAJIBHOTO aKTa MOTYT TakKe SBISATHCA H3MEHEHUs B
3akoHoaarenbcTBe PO (BHECEHHE U3MEHEHMI, U3JaHIE HOBBIX HOPMATUBHBIX TPABOBBIX AKTOB).

4.2. IIpoeKT JTOKaIbHOTO aKTa TOTOBUTCS OTACIbHBIM PAOOTHUKOM WJIH TPYIIION pabOTHUKOB 110
MOpy4YeHUto pykoBoauTens OpraHu3zanuu, a TakkKe OpraHoM caMmoynpasieHuss OpraHu3anuu,
KOTOPBIN BBICTYIIUJI C COOTBETCTBYIOLIECH HHUIIUATHBOM.

4.3. TloaroroBka JOKAJILHOTO aKTa BKJIIOYAET B ce0s M3YYCHHE 3aKOHOIATENBHBIX W HHBIX
HOPMAaTUBHBIX aKTOB, JIOKAIbHBIX akTOB OpraHu3aluy, PeriaMeHTHUPYIOIIUX T€ BOIMPOCHI, KOTOpHIE
MpEIoiaracTcs OTPa3UuTh B MPOEKTE HOBOTO aKTa, M HA STOW OCHOBE BHIOODP €ro BUJA, COJIEPIKAHUS U
Mpe/ICTaBJIeHHE €ro B TUCbMEHHOU (hopme.

4.4. TlogroroBka HamOoyee BaXKHBIX JIOKAIBHBIX aKTOB (TIPOECKTOB pEIICHHH COOpaHHid,
MEZICOBETOB, OPTraHOB CaMOYIIPaBJICHUS, IPUKA30B, MOJIOKEHHUN, MPaBUJI) JOJKHA OCHOBBIBATHCS HA



pe3ysibTaTax aHajiu3a OCHOBHBIX CTOPOH AesTenbHocTH OpraHuzaluy, TEHJIEHUUH €€ pa3BUTUSA U
CIIOKMBIIEHCS CUTYaIUH.

4.5. TIpoeKT JIOKaJIbHOTO aKTa IMOJAJICKUT 005A3aTeNIbHONM MPaBOBOM AKCHEPTH3E M MPOBEPKE Ha
JUTEPATypHYIO IPAMOTHOCTb, KOTOPBIE MPOBOAATCA OpraHu3anueil caMOCTOATENIBHO MO0 C y4acTHEM
IIPUBJICYEHHBIX CIIELMATUCTOB. JIOKAIBHBIN aKT, HE IPOLIEILINI IPABOBYIO SKCIEPTU3Y, HE MOAJIEKHUT
PacCCMOTPEHMIO U IPUHSATHIO.

4.6. TIpoekT JOKaJIbHOIO akTa MOXKET OBITh TpeAcTaBiIeH Ha oOcyxnaeHue. Dopmbl
NPEICTAaBICHUS U1 OOCY)XKIEHHsI MOTYT OBITh pPAa3JIMYHBIMM, HANpUMEp, pPa3MELICHHE NPOEKTa
JIOKAJIbHOTO aKTa Ha MH(OPMAIIMOHHOM CTEHJIE B MECTE, JOCTYIHOM Ui BceoOIiero o0o3peHus, Ha
caiite =~ OpraHusanuy, HalpaBICHHE IPOEKTAa  3aWHTEPECOBAaHHBIM  JMI[AM, IPOBEACHHUE
COOTBETCTBYIOLIETO COOpaHUs C KOJUIEKTUBHBIM O0OCYXJIEHHEM MTPOEKTA JIOKAILHOTO aKTa U T.JI.

4.7. Ilpn HE0OXOIUMOCTH JOKAIBHBIA aKT MPOXOIUT IIPOLIETYPY COTIACOBAHUS.

4.8. Ecnu 11 NpUHATHUS JIOKAIBHOTO aKTa HE0OXOAUMO YYUTHIBATH MHEHHE MPECTABUTEILHOTO
opraHa pa0OTHHKOB, TO [0 YTBEp)KAECHUsA pykoBoauTesneM OpraHu3alvyd MpOEKT AOKyMEHTa M
000CHOBaHKE TI0 HEMY JIOJKHBI OBITh HAIpaBJIEHBI B 3TOT OpPTaH.

4.9. Tlpu NpUHATHM JIOKAJbHBIX HOPMATHUBHBIX aKTOB, 3aTPAarMBalOIIMX IMpaBa OO0yYaroIUXCs
Opranuzanuu, yautsiBaeTcsi MHeHHEe CoBeTa 00ydJaronuxcs.

5. HOpﬂ}_IOK NPUHATUA U YTBEPKICHHUSA JIOKAJIBHOI'0 aKTa

5.1. JlokanbHbIN aKT, IPOLIENINI IPAaBOBYIO U JIUTEPATYPHYIO SKCIIEPTU3Y, a TAKXKE MPOLETYPY
COTJIaCOBaHUs, MOJICKUT IPUHATHIO U YTBEPKICHHUIO.

5.2. B cootBerctBuM ¢ PenepanbHbiM 3akoHOM Poccuniickoit ®enepannn ot 29.12.2012 Ne 273-
®3 «O06 ob6pazoBanuu B Poccuiickoit dexepanun» JOKaIbHBIE aKThl NMPUHUMAIOTCS IECOBETOM
Opranuzanuu M yTBEp)KIArOTCs pyKoBoauTeneM OpraHu3aiui.

5.3. Ha TUTYTbHOM JIHCTE JIOKAJILHOTO HOPMATHUBHOTO aKTa CTaBUTCS PeKBU3UT «I pud mpuHATHS
JIOKQJIBHOTO HOPMAaTHUBHOTO akTa nejcoBeroM OpraHuzanuy, € YKa3aHWEM JaTbl M HOMEpaA
MIPOTOKOJIAY.

5.4. PykoBoauTenb yTBEp>KAAeT JOKAJIbHBI HOPMAaTUBHBIA aKT MyTeM H3JaHHUs HpUKa3za 00
YTBEPKICHUH JIOKATBHOIO HOPMAaTUBHOT'O aKTa.

@dopma M3AaHMS NPUKA3a MO0 YTBEP)KIACHHUIO JIOKAJBLHOTO HOPMATHBHOIO aKTa OIPEAEIAETCS
PYKOBOJHUTENEM CaMOCTOATENbHO. B mpukaze 00 YTBEp)KIEHUHU JIOKAIbHOIO HOPMATHBHOIO aKTa
YKa3bIBA€TCS: Jara BBEACHUS JIOKAIHHOTO HOPMAaTHBHOTO akTa B JIGHCTBHE; yKa3zaHHEe 00
O3HAaKOMJIEHUH PAaOOTHUKOB C JIOKAJBHBIM HOPMATHUBHBIM aKTOM W CPOKHU JJIsi 3TOro; (pamMuiauu u
JOJKHOCTH JIUI], OTBETCTBEHHBIX 32 COOJIIOJICHHE JIOKAIBHOTO aKTa M JPYTUe YCIOBHSL.

5.5. VTBepkaas JOKaJbHBIA aKT, PYKOBOAUTENIb IOJDKEH IOCTAaBUTh MOAMUCH B PEKBU3HUTE
«rpu¢ yTBepKIEHUS JOKYMEHTa». DTOT PEKBU3HUT PACIOIaraloT B IPAaBOM BEPXHEM YTy JOKYMEHTA.
[Momumo moamucu rpud momwkeH coctosTh u3 cnoBa Y TBEPXKJIAKO (6e3 kaBbiuek), HAMMEHOBAHHUS
JOJKHOCTH JIMIA, YTBEPKIAIOUIET0 TOKYMEHT, €r0 HHUIMAIOB, ()aMIIUN U 1aThl MOAMHUCAHUS.

5.6. Jlaroil NpUHATHS JIOKAJbHOTO HOPMATHUBHOIO aKTa CYMTAETCS JaTa €ro YTBEp)KIEHUS,
HaHECEHHasl yTBEPIMBIIUM €r0 JI0JKHOCTHBIM JIMLIOM Ha Ipude yTBepKaAeHHUs.

5.7. JlokanpHble HOPMATHBHBIE aKThl BCTYMAIOT B CHIIy C JaThl YTBEP)KIEHHUS U MPHOOPETAIOT
00s13aTeNbHBIN XapakTep 71 BceX paOOTHUKOB M 00Y4arOIIUXCsl, HA KOTOPBIX OHU PAcTIpOCTPAHSIOTCS.

5.8. JlokalbHbIE HOPMATHBHBIE aKThl JACWCTBUTEIbHBI B TEUECHUU S5 (TSATH) JIET C MOMEHTA HX
npuHAThA. 110 ucTeueHnn yka3aHHOroO CpoKa JIOKaJbHOIO HOPMAaTHBHOTO aKTa MOJJIEkKAT [IEPECMOTPY
Ha TpeIMeT HW3MEHEHHsI TpeOOBaHUM NEHCTBYIOIIEro 3aKOHOAATENbCTBA, a PAaBHO WHBIX YCIOBHIA,
BJIEKYILIMX U3MEHEHUE, TONOJHEHNE IN00 OTMEHY 3aKpEIJIEHHBIX B HUX nosnoxeHuil. [Ipu orcyrcTBun
TaKUX YCIOBUH JIOKaJIbHbIE HOPMATUBHBIE aKThl MOTYT ObITh MOBTOPHO NMPHHSTHI B TOU K€ PEJaKIIH.



6. OopMmiieHne JTOKAJBLHOTO AKTA

6.1. OdopmiecHre JIOKATHbHOTO aKTa BBIMOJHIETCS B COOTBETCTBUU C TpeOOBaHUSIMU
«["ocynapcTBeHHOM cUCTEMBI JOKYMEHTAIMOHHOTO o0ecrnieueHus ynpapieHusl. OCHOBHBIE MTOJIOKEHHUS.
OOme TpeboBaHMS K JIOKyMEHTaM M CIyK0aM JOKYMEHTAI[HOHHOTO OO0ECleueHUs», a TakKe
HOpMaMu  «YHUQUIMPOBAHHOM  CHCTEMbl  JOKYMEHTallMH.  YHUQUIMpPOBaHHAas  CHUCTeMa
OpraHHU3aIMOHHO-PACTIOPSAUTEILHON JTOKyMEHTaluu. TpeboBaHuss K OQOPMIICHHIO JTOKYMEHTOB.
I'OCT P 6.30-2003» (ytB. IlocranoBnenuem ['occranmapra Poccum ot 03.03.2003 Ne 65-ct «O
MPUHATAM U BBEJIEHUM B JEHCTBHUE TOCyAapCTBEHHOro crtanaapta Poccuiickoit ®@eneparumny). [lpu
3TOM:

6.1.1. CrpykTypa JOKAJIBHOTO aKTa JOJDKHA OO0ECleYyrBaTh JIOTUYECKOE pa3BUTHE TEMBbI
paBoBOro peryiupoBaHus. Ecnu TpeOyercss pazbsicHeHUE Liejeil U MOTUBOB MPHUHSITHS JOKAJIbLHOTO
aKTa, TO B MPOEKTE JIaeTCsl BCTYMUTEIbHAS YacTh — peaMOyna. [1oioxkeHnss HOpMaTUBHOTO XapakTepa
B IIpeaMOyIly HEe BKJIFOHAIOTCS.

6.1.2. 3HauuTenpHBIE MO O0BEMY JIOKAJbHBIE AKThl MOTYT JEIUTHCS Ha TIJIAaBbI, KOTOpBIE
HYMEpYIOTCs IU(PpaMU U UMEIOT 3ar0JI0BKH.

6.1.3. Eciu B JTOKaJILHOM aKTe MPUBOIATCS TaOMMIIBI, TpaduKH, KapThl, CXEMBI, TO OHH, KaK
MPaBWIIO, JTOJKHBI OQOPMIIATHCS B BHJIE MPUIIOKEHHUI, a COOTBETCTBYIOIINE MYHKTHI aKTa JIOJKHBI
HMMETb CCBUIKU Ha 3TH MPUIIOKECHHUS.

6.1.4. JIokanpHBIN aKT C TPUIIOKEHUSIMHU JOJKEH UMETh CKBO3HYIO HYMEpaLMIO CTPAHHII.

6.1.5. JlokanpHbIl akT M3J1araercsd Ha TOCYJapCTBEHHOM s3blke Poccuiickoin ®enepanuu u
JIOJKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

6.1.6. CtpykTypa JIOKaqbHOTO aKTa JOJKHA OBITh JIOTHYECKH OOOCHOBAaHHOMW, OTBEYAOIIEH
LeIsIM M 3aJjayaM [PaBOBOTO PETryJIMpPOBaHUS, a Takke OOecreuuBarollel JIOTUYECKOe pa3BUTHE U
MpaBUIIbHOE TOHUMAaHUE JAHHOTO JIOKAJTBHOTO aKTa.

6.1.7. B nOKanbHBIX aKTax MAIOTCS OMNPEICICHUS BBOJIUMBIX IOPHUAMYECKUX, TEXHUUYECKUX M
JIPYTUX CTICIHAIBHBIX TEPMUHOB, €CIIM OHU HE SIBJISIFOTCSI OOIIEU3BECTHBIMU M HEYMOTPEOIIEMBIMU B
3akoHojarenbeTBe Poccniickoil denepany u peruoHaaIbHOM 3aKOHOIATEbCTBE.

6.1.8. He momyckaeTcs mepenuchiBaHWE C 3aKOHOB. [Ipu HEOOXOAMMOCTH 3TO Jenaercs B
OTCBUJIOYHOM hopme.

6.1.9. JlokanbHble HOPMATUBHBIE AKTHl COCTABJISIIOTCSI W YTBEpXKIaroTcd B 1 3K3eMIunsipe
(opurunane). JlokanbHBIE aKThl, HUMEIOMUE 2 W 0oJiee CTpPaHWI], OJDKHBI OBITh TMOCTPAHUYHO
MPOHYMEpPOBaHBl W CHIUTHL. JlOMycKaeTcs CIIMBKA B EOUHBIA OJIOK HECKONBKUX JIOKAThHBIX
HOPMAaTUBHBIX AKTOB, OTHOCAIIMXCSA K JEATEIBHOCTH OJHOIO HAIpaBJICHUS JESITEIBHOCTU
Opranuzanuu.

7. OcHOBHbBIEe TPEOOBAHHUS K JIOKAJIBHBIM aKTAM

7.1. Jlokanbuble akThl OpraHu3aiuy JOKHBI COOTBETCTBOBATH CICAYIOIIMM TPEOOBAHUSIM:

7.1.1. TlonoxeHne MODKHO COAEPKATH CIEAYIOIIHUE O00sS3aTelNbHbIE PEKBH3UTHI: 0003HAUYCHUE
BUJA JIOKAJILHOTO aKTa; €ro HauMEHOBaHUE, TpU(bBI: MPHUHSITO, YTBEPHKIEHO, COIJIACOBAHO, YUTEHO;
PEruCTPallMOHHBIA HOMEp, TEKCT, COOTBETCTBYIOIIMI €ro HAaMMEHOBAHMIO; OTMETKY O HAJIMYUU
MIPUJIOKEHHUS WM COTJIACOBAHMUS.

7.1.2. TlpaBuna JOMHKHBI COAECPKATH CIEIYIOIINE 00s3aTeIbHBIC PEKBU3UTHI: 0003HAYCHUE BH/A
JIOKQJIBHOTO aKTa; €ro HauMEHOBaHHE, TPU(BI MPUHATUS U YTBEPXKIEHUS; TEKCT, COOTBETCTBYIOLIUI
€ro HAaMMEHOBAHMIO; OTMETKY O HAJTUYUU MPUIIOKESHHS, PETUCTPALIMOHHBIA HOMED.

7.1.3. MHCTpYKIIMK JOJKHBI COAEPkKATh CIEMyIoNMre o0s3aTelbHbIe PEKBU3UTHI: 0003HAYEHUE
BHJa JIOKAIILHOTO aKTa; ero HauMEHOBaHWE, TpU(PBl TPHUHATAS ¥ YTBEPXKICHUS, TEKCT,
COOTBETCTBYIOIIUH €r0 HAMMEHOBAHUIO; OTMETKY O HAJIMYMH MIPHIIOKEHUS; PETUCTPALIMOHHBIA HOMED.

7.1.4. PemieHus: JOMKHBI COAEPKATH CIIEAYIONINE 00s3aTeNbHbIE PEKBU3UTHI: 0003HAUECHUE BUIA
JIOKQJIBHOTO aKTa; MECTO U AAaTy MPUHATHUSA, TEKCT, TOJKHOCTh, (haMUIINIO, UHULUAIBI ¥ TOJIUCH JINIA,
MIPUHSBILETO PEUICHUE, OTTUCK MEYaTH.



7.1.5. Ilpukassl U pacnopspkeHus aupekTopa OpraHuzalnuy JOJDKHBI COAEPKATH CIEAYIOLIUE
00s13aTeNIbHBIE PEKBU3UTHI: 0003HAYEHUE BHJIA JIOKAJIBHOIO aKTa U €ro HAMMEHOBAaHHUE; MECTO U JaTy
MPUHATHUS, PETUCTPALIIOHHBIN HOMEDP, TEKCT, JOJDKHOCTD, (paMuiInio, MHULIHMAIB! U MOANUCH TUPEKTOpa
oOpa3oBaTenbHON opranu3anuy. [Ipukassl ¥ pacropskeHus BBITOIHAIOTCS Ha O1aHke OpraHu3alyy.

7.1.6. IIpoTOKONMBI M aKTBl JOJDKHBI COAEP)KaTh CIEAYIOUIHe O0sM3aTeNbHbIE PEKBU3UTHI:
0003HaueHHE BUJA JIOKAJIBHOIO aKTa; MECTO M JaTy MPUHATHS, HOMEp; CIUCOK MPUCYTCTBYIOIIMX;
TEKCT, COJEpKallllil MOBECTKY JHs, ONUCaHWE XO0Ja, NOpAAKAa U NPOLEAYPHl COBEPLIAEMBIX
OMpeNIeICHHBIX (FOPUINYECKH 3HAYUMBIX) JEUCTBUH JHMOO OTCYTCTBHE OIPEACICHHBIX (DaKTOB;
JOJDKHOCTD, (DaMHUIIMIO, MHUIMAJIB! U MTOJMUCH JIMA (JIUI[), COCTAaBUBIIMX WM MPUHUMABIIMX Y4acTHE
B COCTaBJIEHUH NTPOTOKOJIA WIIM aKTa.

7.1.7. Meroauueckue pEeKOMEHAALUWU JIOJDKHBI COAEP)KaTh CIEAyIOIIHe 00s3aTeNbHbIe
PEKBU3UTHI: 0003HAUYEHUE BHJIA JTIOKATBHOTO aKTa, MECTO U JaTy MPUHATHS, €r0 HAUMEHOBaHUE, TEKCT,
COOTBETCTBYIOIIMN €r0 HAUMEHOBAaHUIO M COAEpXKALLMN YyKa3aHHE Ha BHUJ, HAUMEHOBAHHWE M ATy
INPUHATUS TPABUI WIM HMHCTPYKLUUH, HOPMBI KOTOPBIX DPAa3bACHAIOTCS, KOHKPETU3UPYIOTCS WIH
JETATU3UPYIOTCS METOJUYECKUMHU PEKOMEHAALUSAMHE; JOJDKHOCTh, (haMHIIUs, HHULMAIB JIMia (JIUL),
JOCTaBUBILUX METOJMUYECKUE PEKOMEHAALINY.

7.1.8. TlporpamMmbl W TIJIaHbl JOJDKHBI COJAEPXKATh CJIEIYIOIIUE OO0sS3aTeNbHbIE PEKBU3UTHI:
0003HAaYECHME JIOKAJIBHOIO aKTa; MECTO W JaTy NPUHATHS, HAUMEHOBAHUE M TEKCT JIOKAJIBHOTO aKTa,
COOTBETCTBYIOILINE €T0 HAMMEHOBAHUIO.

7.1.9. lomxHOCTHAsT MHCTPYKIHMS paOOTHUKA JOJDKHA COJIEPKATh CICAYIONINE Pa3eibl: o0mue
MOJIOKEHMSI, TIpaBa, NpPEIOCTaBlsieMble pabOTHUKY W €ro OO0S3aHHOCTH;, B3aUMOJCHCTBHUS;
OTBETCTBEHHOCTh 33 HEKAa4eCTBEHHOE U  HECBOEBPEMEHHOE BBINOJIHEHHE (HEHCIIOJIHEHHE)
00513aHHOCTEH, TPEAYCMOTPEHHBIX TOJHKHOCTHOM MHCTPYKIMEH; TpeOOBaHMs K paOOTHHUKY.

7.1.10. IIpyn mOATrOTOBKE JIOKAIBHBIX AKTOB, PETYJIUPYIOIIUX COLMATBHO-TPYIOBbIE OTHOLICHUS
(HanmpuMep, KOJIJIEKTUBHBIA J0rOBOp, MpaBUila BHYTPEHHEIO TPYAOBOIO paclopsiika U Jp.) CIeayeT
PYKOBOJICTBOBATBHCSI PEKOMEHJALIMSIMU O HUX.

7.1.11. Cpeau nokanpHbIX akTOB OpraHu3alMM BBICIIYIO HOPUIMYECKYIO CHUIYy MMEET YCTaB
Opranunzanuu. ITosTomy npuHnMaemsle B OpraHu3anny JOKalIbHbIE aKThl HE JOJDKHBI IPOTUBOPEUUTh
ero Ycrany.

8. HOpﬂ)lOK H3MCHCHMUSA JIOKAJIBbHBIX HOpMATUBHBIX AKTOB

8.1. JlokanbHbIE HOPMATUBHBIE aKThl MOTYT OBITh U3MEHEHBI U JONOJIHEHBI TOJBKO MPUHITHEM
HOBOW peJaKkIUH JIOKAJbHOTO HOPMATHUBHOTO aKTa B IMOJIHOM OOBEME aKTa — MYTEM YTBEPKIACHUS
HOBOTO JIOKQJIBHOI'O HOPMAaTUBHOTO aKTa.

8.2. JlokanbHbIE HOPMATHMBHBIE AKThl MNOMJEKAT H3MEHEHUIO, JIONOJHEHHI0 B CIEIYIOLINUX
CIIydasx:

8.2.1. Peopranmsanusi nub0 W3MEHEHHE CTPYKTYphl 00pa30BaTENbHOM OpraHu3aluud ¢
M3MEHEHHEM HauMEHOBAaHUS 100 3a71au U HapaBiIeHUH NesSTEIbHOCTH.

8.2.2. I3menenue 3akoHoAarenscTBa Poceniickoit @enepanui.

8.3. B cinyuasx, npenycMoTpeHHbIX 1. 8.2. [1oi0keHus HOBBIN JIOKAJIbHBIH HOPMATUBHBIA aKT
JOJDKEH OBITh TNPHUHAT HE TO3/[HEE CPOKa, YCTAaHOBIEHHOTO 3aKOHOJAATENbCTBOM Poccuiickoi
®denepanny, HOpMaTUBaMH, JIMOO WHBIMHM JIOKAJIbHBIMH HOPMATHBHBIMH aKTaMH 00pa30BaTeIbHOU
OpraHM3aliM, a IPU OTCYTCTBUU YKa3aHMs HA TaKOM CPOK - HE MO3AHEE 2 HEJENb C JaThl BCTYIUICHUS
B CHJIy IOKYMEHTA, OBJIEKIIEr0 U3MEHEHUE JIOKAIbHOIO HOPMATUBHOT'O aKTa.

8.4. JlokaibHbIEe HOPMATUBHBIE aKTHI MOT'YT OBITh JOCPOYHO U3MEHEHBI:

8.4.1. B cnydae BHeceHHMS W3MEHEHUW B YYpEOUTEIbHBIC IOKYMEHTHI 00pa3oBaTelbHON
OpraHH3alMH.

8.4.2. Ins npuBEIECHHS B COOTBETCTBHE C HW3MEHEHHBIMU B IIEHTPAJIM30BAHHOM TMOPSIKE
HOpMaTUBaMU O TPYAE.

8.4.3. Ilo pe3ynbTaTaM crenuaibHONW OLEHKH YCIOBUN TPyAA.



8.5. IlpemiokeHne O BHECEHMHM HM3MEHEHUH MOXET HCXOIUTh OT JI000ro opraHa W IUIIA,
KOTOpBIA cOracHO HacroseMy [loNOKEHHI0 WMEeT NpPaBO CTaBHTh BOMPOC O pa3paboTKe H
HpI/IHHTI/II/I COOTBCTCTBYIOH_IGI‘O JIOKAJIBHOI'O aKTa JII/I6O yTBep)K,Z[aTB 3TOT ,Z[OKYMCHT.

9. OTMEeHAa JI0KAJTbHBIX HOPMATHBHBIX aKTOB

9.1. Cornacho ct. 12 TK P® ocHOBaHusAMU AJIs IPEKpaALCHUs] JEHCTBUS JIOKAIBHOIO aKTa WIN
OTJIENBHBIX €r0 MOJIOKEHNUN SBIISIOTCSA:

9.1.1. Hcreuenue cpoka paeiictBus. Takas cUTyalusi BO3MOXHA, €CIM TIpU pa3paboTke
JIOKAJIbHOTO HOPMAaTHBHOIO akTa OblI ompexaeneH nepuon ero neiicteud. Ilpu HactymieHuu
YKa3aHHOTO CpOKa JIOKAJbHBbIH HOPMAaTUBHBIM AaKT aBTOMATUYECKM yTpauuBaeT cuiy. Ot
PYKOBOJUTENS HE TPEOYETCs U3/1aHUs TOTIOJIHUTENbHBIX JOKYMEHTOB, TOATBEPKAAIOMIUX ITOT (PAKT.

9.1.2. Otrmena (mpu3HaHHWE YTPATHUBIIMM CHIY) JIOKaJbHOIO HOPMAaTUBHOIO akTa JIMOO
OTIENBHBIX €T0 MOJOKEHUN IPYTUM JIOKAJIBHBIM HOPMATHUBHBIM akTOM. Takas CUTyanus BO3HHKAcT,
KOrJa HEOOXOIUMO BHECTH HM3MEHEHHUS B JIOKAIbHBIM HOPMAaTHBHBI aKT WM TPUHATH HOBBIN
JIOKYMEHT, HalpuMep, NpPU HW3MEHEHMSIX B 3aKOHOJATEIbCTBE. B naHHOM ciydae mpu pa3paboTke
HOBOT'O JIOKYMEHTa HEOOXOIUMO BKIIIOYHTH MYHKT O TOM, YTO JOKaJIbHBII HOPMAaTHUBHBIN aKkT, paHee
PEryJIMPOBABIINN NPABOOTHOILCHHUSA, MPEKPAIAET ACUCTBHE IOJHOCTBIO WM B YaCTH OTAEIBHBIX
ITOJIOKEHUH.

9.1.3. Berymiienne B crily 3aKOHA WJIM JPYroro HOPMAaTHBHOIO MPABOBOIO aKTa, COJAEPM KAIIETO
HOPMBI TPYJOBOI'O IIpaBa, KOJUIEKTMBHOI'O JOIOBOpA, COIVIAILIEHUS, KOrJa YKa3aHHbBIE AaKThl
YCTaHaBIMBAIOT Oo0Jiee BBICOKHM ypOBEHb rapaHTUl paOOTHHKAM IO CPaBHEHMIO C JIEHCTBOBABIIMM
JIOKJIBHBIM aKTOM. DTOMY IOJIOKEHHUI0 KoppecnoHaupyet 4. 4 cr. § TK P®, cornmacHo kotopoil HE
HoJyIeXkaT MPUMEHEHUIO HOPMBI JIOKAJBHOIO aKTa, YXY/IIIAIOLIME I0JIOKEHHE pPabOTHUKOB IO
CPaBHEHHIO C YCTaHOBJIEHHBIM TpPYAOBBIM 3aKOHOJATEIbCTBOM M JAPYTMMU HOPMaTHBHBIMU
IIPaBOBBIMU  AKTaMM, COJEpPKAIlMMH HOPMBI TpPYAOBOTO IIpaBa, KOJUIEKTHBHBIM JIOTOBOPOM,
COTJIALIEHUSIMHU.

CnenoBarenbHO, €CIM MNPUHAT 3aKOH WJIM JAPYrodl HOPMATHMBHBIM  IMPAaBOBOM  akKT,
yCTaHaBJIMBAIOUINH OoJiee BBICOKUMI YpOBEHb TapaHTHl paOOTHHKAM IO CPaBHEHUIO C JIOKAJIbHBIM
aKTOM, JEHCTBHUE JIOKAJIBHOTO aKTa WA OTJENBHBIX €r0 MOJIOKEHUH IPEKPalacTCs.

B osrom cinyuae HeoOXOAMMO U3JaTh TNPUKA3 O MPEKPALICHUH JCHCTBUSA JIOKAJIBHOTO
HOPMAaTHBHOT'O aKTa M 03HAKOMUTb C HUM paOOTHUKOB 00pa30BaTEIbHOW OPraHU3aIMH 101 POCIIHCH.

10. ITopsinok 03HAKOMJIEHUS C JIOKAJbHLIMM HOPMATHUBHBIMM AKTAMM U UX XPaHeHHE

10.1. O3nakomiieHue pabOTHUKOB C JIOKAJTbHBIMH HOPMAaTHBHBIMH aKTaMU MPOU3BOJUTCS TOCIHE
WX yTBEpXkJEeHUs B TeueHue | (0HOT0) Mecsa ¢ MOMEHTa YTBEPKICHUS JIOKAIbHOIO HOPMATHUBHOIO
aKTa.

10.2. B coorBercTBuHu ¢ 4. 2 ctathu 22 TK P® pabotonarens 00s3aH 3HAKOMHUTHh PaOOTHUKOB
MOJ POCHHCh C TPHUHUMAEMBIMH JIOKATbHBIMH HOPMATHBHBIMH aKTaMH, HEMOCPEICTBEHHO
CBSI3aHHBIMU C UX TPYJIOBOM EATEIBHOCTBIO.

10.3. OcoOble mpaBuia NPETyCMOTPEHBI IJIsi CIYy4aeB O3HAKOMIICHUS C JIOKaJbHBIMU
HOPMAaTUBHBIMH aKTaM{ JIMI, MOCTyHaroumx Ha paboTy. bynymuit paOOTHUK 3HAKOMUTCS C
JIOKQJIbHBIMU HOPMATUBHBIMU aKTaMU MPH 3aKIIFOUEHUHU TPYIOBOTO JOTOBOPA JIO €T0 MOAMHCAHHUS.

10.4. TIucekMeHHBIM TTOATBEPIKIACHUEM TOTO (DaKTa, UTO COACPKAHUE aKTa TIOBEJCHO /10 CBEJCHUS
paboTHUKA, CITY)KUT BH3a 03HAKOMJICHHSI, 4 HMEHHO TIOJITUCh PAOOTHHKA HA JINCTE 03HAKOMIICHHSI, TIC
JIOJKHBI OBITH YKa3aHbl €ro GaMuIns, UMs, OTYECTBO U J1aTa O3HAKOMIICHUSI.

DOTOT JHUCT MpHIIaraercs K KaKIOMY JIOKAIBHOMY akTy, HYMEpPYETCs, MPOIIUBACTCS H
CKpEIISeTCs IeYaThio U MOJMUCKHIO JOKHOCTHOTO JIHIIA.

10.5. O3HakomiieHHE C JIOKQIbHBIMA HOPMATUBHBIMH AaKTaMH JIMI, HaXOAMBIIUXCS B
JUTUTEIBHBIX KOMaHIUPOBKAX, OTIMYCKAX, B TOM YHCIIE€ OTIyCKE 10 OEPEeMEHHOCTH U POAaM, YXOIy 3a



MaJIOJICTHUM pEOEHKOM, a PpaBHO JIMI, Ha JAJUTEIbHBIH CPOK OCBOOOXKIEHHBIX OT pabOThI IO
MEAUIIMHCKUM TMOKa3aHUsIM, IPOU3BOINUTCS B IEPBbHIH JI€Hb BBIXOJ]a TAKMX PaOOTHUKOB Ha padoTy.

10.6. OpuruHaibl JOKaJbHBIX HOPMATHBHBIM aKTOB, O3HAKOMJICHHE PAOOTHHKOB C KOTOPBIMHU
MPOU3BOJMIOCH, C OTMETKAMH pPa0OTHHKOB 00 O3HAKOMIIEHMH OCTAIOTCS Ha XpaHEHUH B OTJIENe
KaJIpOB.

10.7. Bce nokanpHbIE HOPMATHUBHBIE aKThl XPaHATCS COBMECTHO B jnene (mamke). B ciydae
IIPUHATHS HOBBIX JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB, UX OPUTMHAJIBI IOMEIAIOTCSA B COOTBETCTBYIOLIYIO
nanky. [Ipu sToM, Ha paHee AeiicTBOBaBIIEM JIOKaIbHOM HOPMAaTHUBHOM akTe JejaeTcs OTMETKa 00
yTpaTe UM CHJIBL.

10.8. Konuu joKaabHBIX HOPMATUBHBIX aKTOB, OTHOCAIIMECS K ESITEIbHOCTH MOAPA3AEICHUNA 1
JOJDKHOCTHBIM  OOSI3aHHOCTSIM €T0  COTPYAHMKOB, OCTAlOTCS Ha XPaHEHUH B COOTBETCTBYIOLIMX
CTPYKTYPHBIX HOJIpa3AeeHUsX.

11. 3akI04uTeJbLHBIE TOJIOKEHUS

11.1. Hacrosimee IlomoxeHue BCTymaer B CWIY C JaThl YTBEPXKICHHS €ro PYKOBOJIUTEIEM
0o0pa3oBaTeNpHON OpraHU3allid W yTpauMBaeT CWIy B cliydae NpUHATHS HoBoro IlomoskeHus o
JIOKQJIbHBIX HOPMATUBHBIX aKTaX.

11.2. Bce IlpunoxxeHnus k HacrosiueMy llomokeHnio, a paBHO M3MEHEHMsI M JOIOJHEHUS,
SBJIIOTCS €M0 HEOThEMJIEMBIMHU YaCTSAMHU.

11.3. l3MeHeHns M [OONOJHEHHS, BHECEHHBIC B Hacrtosmee IloloxkeHue, eciM HHOEC HE
YCTaHOBJICHO, BCTYNAlOT B CHJIy B MOpsjake, npeaycMoTpeHHoMm i llonmoxkenus. U3menenus u
JIOTIOJTHEHUs, BHECEHHBIE B HacTosulee [lonoxkenne 10BOASATCS O CBECHUS YKa3aHHBIX B HEM JIHMI] HE
no3/Hee 2 HeJlellb C MOMEHTA BCTYIICHUS €r0 B CHILY.

11.4. Bonpocsl, He yperyinupoBaHHble HacTosAuUM [lonoxkennem, moanexaT yperyJiupoBaHUIO B
COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHONATENbCTBOM P® U MHBIMH JIOKaJbHBIMU HOPMATHUBHBIMU
aktamu OpraHu3aliu.



